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Iosoxkenne 06 apxuBe MIKC
1. O6mme MoJI0KeHHsI

1. Tlonosxkenue 06 apxuse MBOY KCOIII Ne 19 paspaGoTaHo B COOTBETCTBHH C TumnoBsM
OJIOKeHHEeM 00 apXuBe OPraHU3aluy, YTBEPKICHHBIM IPUKA30M Pocapxusa ot 11.04.2018 .

2. Apxue MBOY KCOILI Ne 19 BbicTynaeT HCTOUHHKOM KOMILIEKTOBAHHS
roCyNapCTBEHHBIX, MyHHUIUIAIBHBIX apXABOB (nanee — APXHB IIKOJbL).

3. ApXHB IIKOJIBI CO3/Ia€TCS HA [PaBaX CTPYKTYPHOTO MOAPA3ACICHHIA, OCYIIECTBIIAIOIIETO
XpaHeHWe, KOMIUIEKTOBAHHE, Y4eT M HCIONB30BAHUE JOKyMeHTOB ApxuBHOTO (oHAA
Poccuiickoit @ezeparuy, I0OKYMEHTOB BPEMCHHBIX (cBpimie 10 5eT) CPOKOB XpaHEHHS, B TOM
yECTe TO JMYHOMY COCTaBY, 0Gpa3s0OBaBIIMXCS B ACATEILHOCTH UIKOIBI, @ Takke [IO/ITOTOBKY
JOKYMEHTOB K Iepe/iaye Ha MOCTOSHHOE XpaHCHHC B rOCYZApCTBEHHBIH (MYHHIMIIATBHBIH)
ApXHB, HCTOYHUKOM KOMILIEKTOBAHHS KOTOPOTO BEICTYIACT IIKOJIA.

4. ApXWB WIKOJbI B CBOEH JESATEIPHOCTH PyKOBOJCTBYETCA denepallbHBIM 3aKOHOM OT
22102004 N 125-®3 «OG apxussom nene B Poccuiickoit depnepaiuny, 3aKOHAMH,
HOPMATHBHBIMM  [IPABOBBIMH  aKTaMH Poccuiickoit @enepauuu, CyOBEKTOB Poccuiickoit
®esepauun B chepe apXHBHOTO J€/1a H JIe/IONPOU3BO/CTEA, NIPABHIIAMH OpraHM3aluy XpaHeHNUs,
KOMIUIEKTOBAHMS, ydeTa M MCIIOIb30BaHUA JOKYMCHTOB Apxusroro (onaa Poccuiickok
®ejiepaliy U APYTHX apXHBHBIX JOKYMEHTOB B IOCY1apCTBEHHBIX oprasax, opranax MeCTHOTO
CaMOYTIpaBIIeHHs ¥ OpraHu3aLHsX.

II. CocTaB 10KYMEHTOB APXHBA IIKO.IbI

5. ApXUB IIKOJIbI XPaHUT:

a) JIOKyMEHTBI IIOCTOSIHHOTO ¥ BPEMCHHBIX (cBpume 10 11€T) CPOKOB XpaHEHHUS], B TOM IHCIIC
JOKYMEHTHI 110 JITYHOMY COCTaBy, 00pa3oBaBIIHecs B JIeSATeIbHOCTH IIKOJIBI;

6) JIOKYMEHTBI MOCTOSHHOTO XPaHEHHUs M NOKYMEHTBI o nu4HOMY cocTaBy (oHna(oB)
opraHu3alui-1pe/IecTBEHHHKOB (Tpu MIX HAJITHIHH);

B) apXUBHBIE (POH/IbI TMYHOTO IPOUCXOKACHUA (NpH UX HAJMYHH);

r) HOHJ MOJIb30BaHHs (apxuBa) (IpH HATMIHH);

) CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMCHTaM H y4eTHBIE JOKyMEHTbl ApXHBA
IIKOJIBL.

111. 3agaun ApXHBa MIKOJIbI

6. K 3ajagaM ApxuBa IIKOJIbI OTHOCATCS:
6.{. Opranusauus XpaHEHHs AOKyMEHTOB, COCTaB KOTOPBIX IIPeTYCMOTPEH MyHKTOM 5




HacToswmero Ilomoxenus.

6.2. KommiekToBanue ApxXuBa LIKOJIBI JOKYMEHTaMH, 00Pa30BaBIIMMUCS B JCSITEIHHOCTH
IIKOJIBI.

6.3. Yuer 10OKyMEHTOB, HAXOAAIUXCS Ha XPAaHEHUH B APXUBE LIKOJIBI.

6.4. Ncnonb3oBaHue JOKYMEHTOB, HaXOIALIMXCSA HA XpAaHEHUH B APXMBE LIKOJIBI.

6.5. [TogroToBka u cCBOEBpeMEHHas mnepeaada Jo0KyMeHToB ApxuBHoro (poHma Poccuiickoit
@Denepalliil Ha MOCTOSHHOE XpaHEHHUE B TOCYJapCTBEHHBIN (MyHULIUIIAIbHBINA) apXUB.

6.6. MeTonuyeckoe pyKOBOACTBO M KOHTPOJb 3a GOpMUpOBaHUEM U 0OpPMIICHUEM Jel B
CTPYKTYPHBIX MOJIpa3iesIieHUsIX OpraHu3allii U CBOEBPEMEHHOM niepeauei ux B ApXHB IIKOJIBI.

IV. ®ynkunn ApxuBa HIKOJIbI

7. ApX¥B IIKOJIBI OCYIIECTBIISIET CACIYIOMNE (PYHKIUU:

7.1. OpranusyeT npueM JTOKyMEHTOB MOCTOSHHOTO U BpeMeHHBIX (cBbiiie 10 jer) cpokoB
XpaHEHUs, B TOM YHKCJE MO JIMYHOMY COCTaBY, OOpa30BaBIIUXCS B JIEATEIBHOCTH HIKOJBI, B
COOTBETCTBUU C YTBEP)KICHHBIM I'pahuKOM.

7.2. Benet yueT 1OKyMEHTOB U ()OH/IOB, HAXOAALIUXCS HA XPAaHEHUH B APXHBE IIKOJbI.

7.3. IlpeacrasisieT B rocy1apCTBEHHBIH (MyHULMIAIbHBIN) apXUB yYETHBIE CBEJIEHUS 00
00BbEMe M COCTaBE XPaHSIIMXCA B apXHBE LIKOJBI JOKYMEHTOB ApxuBHOro (honna Poccuiickoit
®enepalii ¥ APYruX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSAKOM TOCYAapCTBEHHOTO
yuera 10KyMeHToB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu.

7.4. CucreMaTusupyer M pa3MelIaeT JOKYMEHTbI, IOCTYNAIINE HA XpaHEHHE B ApXUB
IIKOJIbI, 00pa30BaBIIUECS B XOJ€ OCYILECTBICHUS JIEATEIbHOCTH IIKOJIBI.

7.5. Ocy1ecTBIsSeT NOATOTOBKY U IIPEICTABIISIET:

a) Ha pPAacCMOTPEHHWE M COIJaCOBaHME OHKCHEPTHOW KOMHCCHM IIKOJBI OIMCH [l
IIOCTOSIHHOTO XpaHEHUs, BpeMEeHHbIX (cBblmle 10 J1leT) CPOKOB XpaHEHHs, B TOM 4YHCIE IO
JUYHOMY COCTaBY, a TaK)K€ aKThl O BBIICJICHUM K YHHUTOXXEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJISKALINX XPAaHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHUAX
apXUBHBIX JOKYMEHTOB;

0) Ha YTBEpPXKIEHUE IKCIIEPTHO-TTPOBEPOYHON KOMHUCCUH (DeiepaibHOTO TOCYIapCTBEHHOTO
apxyBa WIM YINOJHOMOYEHHOIO OpraHa HCIOJHUTENbHOM BiacTH cyobekra Poccuiickoi
@eneparun B cepe apxuBHoro nena (nanee — OIIK apXMBHOro ydpexJeHHs) ONMUCH Jiel
MIOCTOSIHHOTO XPAHEHUS;

B) Ha coryacoBanue OIIK apXMBHOro yupeXIeHHs WIM TOCYyJapCTBEHHOI'O apXuBa
cyorekta Poccuiickoit denepanuu (MyHUIIMTIAIBHOTO apXWBa), B CIlydae HAJEJICHUS €ro
COOTBETCTBYIOIIMMHU OJTHOMOYHSIMH, OIIMCH JIEJ 110 INYHOMY COCTaBY;

r) Ha corjacoBanue OIIK apxuBHOro ydpexaeHHUs WU TOCYJapCTBEHHOIO apxuBa
cyorekta Poccuiickoit denmepanuu (MyHUIIMIAIBHOTO apXWBa), B CJlydae HAJICIICHHS €ro
COOTBETCTBYIOLIUMH IOJHOMOYHUSAMH, aKThbl 00 yTpare JOKYMEHTOB, aKThl O HEHMCIIPaBHMBIX
MOBPEXACHUSX aPXUBHBIX JTOKYMEHTOB;

J) Ha YTBEPXKAECHHUE IUPEKTOPY IIKOJIBl ONUCH [JEJ TOCTOSHHOIO XPAaHEHHs, OIUCH
BpeMeHHBIX (cBbIIe 10 JI€T) CPOKOB XpaHEHHUs, B TOM UYHUCIIE ONHUCH 1€ M0 JIUYHOMY COCTaBy,
aKThl O BBIJIEJICHUH K YHUUTOXXEHHUIO apXUBHBIX IOKYMEHTOB, HE MOAJIEKAIINX XPAHEHUIO, aKThI
00 yTpaTe JOOKYMEHTOB, aKThl O HEUCIPABUMBIX TMOBPEXKJIECHUSAX AaAPXUBHBIX JOKYMEHTOB,
yTBepkIeHHbIe (cornmacoBanHbie) DIIK uam rocynapcTBeHHBIM apXUBOM CyObekTa Poccuiickoi
Qenepani  (MyHMLMIIAIBHBIM apXHBOM) B ClIydae HAJACNEHUS €ro COOTBETCTBYIOLIUMU



HIOJTHOMOYUSIMH.

7.6. OpranusyeT mepeaady TOKyMEHTOB ApxuBHOTO ¢onma Poccuiickoit denepanuu Ha
[IOCTOSIHHOE XPaHEHUE B rOCYAapCTBEHHBIN (MyHULIUIIAIbHBIN) apXUB.

7.7. Opranu3yer U IPOBOAMUT SKCIEPTU3Y LIEHHOCTH JIOKYMEHTOB BpeMEHHBIX (cBbie 10
JIET) CPOKOB XPAHEHMs, HaXOAIIMXCS Ha XpaHEHMM B ApXUBE ILIKOJIBI B LENAX oTOopa
JIOKYMEHTOB I BKJIOUEHUsS B cocTtaB ApxuBHoro ¢onma Poccmiickoit deneparuu, a Takke
BBISIBJICHHS JOKYMEHTOB, HE IIOJUIeKALINX AaJbHENUIIIEMY XPaHEHHUIO.

7.8. IIpoBOIUT MEpOIPUATHS IO 0OECIEUEHUI0 COXPAHHOCTH JTOKYMEHTOB, HAXOIAIINXCS
Ha XpPaHEHUH B APXUBE LIKOJIBI.

7.9. Opranuzyet nH(HOPMUPOBAHHE PYKOBOJICTBA U PAOOTHUKOB OPraHU3AIMH O COCTABE U
COJIEp’)KaHUU JOKYMEHTOB ApXMBa LIKOJIBI.

7.10. Hudopmupyer moab30BaTelied 1O BOMPOCAM MECTOHAXOXKICHUS apXUBHBIX
JIOKYMEHTOB.

7.11. Opranusyer Bbljayy JOKYMEHTOB U J€J JUll pabOThl B UNTAILHOM (IIPOCMOTPOBOM)
3aj1e WIK BO BPEMEHHOE I10JIb30BaHUE.

7.12. HcnonHseT 3ampochl I0JIb30BaTeNieil, BBIJAET AapXWUBHBIE KOIUHU JOKYMEHTOB,
apXUBHbBIE BBITUCKH U apXUBHbIE CIIPABKH.

7.13. Bener y4er ucnoib30BaHusl JOKYMEHTOB ApXHBa LIKOJIbI.

7.14. Co3naet hoHI OIB30BaHUST APXHBA MIKOJIBI M OPTaHU3YET €r0 HCIOJIb30BAHHE.

7.15. OcyliecTBisieT BEACHHUE CIIPABOUYHO-TIOMCKOBBIX CPEACTB K JOKyMEHTaM ApxuBa
IIKOJIBI.

7.16. YuacTtByeT B pa3pabOTKe JOKYMEHTOB IIKOJIBI IO BOIIPOCAM apXWUBHOIO Jeia U
JIEJIONPOU3BO/ICTBA.

7.17. Oka3bIBa€T METOAMYECKYIO TOMOIIb:

a) ciayx0e JeIonpon3BOACTBA MIKOJIBI B COCTABICHUN HOMEHKJIATYpPHI JeJ1, (GOPMUPOBAHUU
U 0(hOpMIIEHUH JIEIT;

0) CTPYKTYpHBIM MOJpa3iefeHUusIM U pabOTHHKAM IIKOJbl B MOATOTOBKE JIOKYMEHTOB K
nepenade B ApXuB HIKOJIBL.

V. IIpaBa ApxuBa HIKOJbI

8. ApXMB IIKOJIBI UMEET MPABO:

a) MPEJICTaBIATh JUPEKTOPY MIKOJIBI MPEUIOKEHHSI TI0 COBEPIICHCTBOBAHUIO OpTaHU3aIlluU
XpaHEeHUs!, KOMIUJIEKTOBaHUS, YU€Ta U UCIIOJIb30BaHUS aPXUBHBIX JTOKYMEHTOB B APXUBE IIKOJIbI;

0) 3ampamuBaTh B CTPYKTYPHBIX MOJPA3ICIEHUSX IIKOJIBI CBEACHUS, HEOOXOAUMBIE JIS
paboThl ApXHBa LIKOJIBI;

B) JlaBaTh PEKOMEHJAIMH CTPYKTYPHBIM TOJpa3eIEHUsIM OpPraHU3allMd IO BOIMPOCaM,
OTHOCSIIIIUMCSI K KOMITETEHIIMA APXHUBa IITKOJIBI;

r) uHGOPMHUPOBATh CTPYKTYpPHBIE MOAPA3JICICHUS IIKOJBI O HEOOXOAMMOCTH Tepenadu
JIOKYMEHTOB B APXUB IIKOJIbI B COOTBETCTBUU C YTBEPKICHHBIM TpadUKOM;

1) IPUHUMATh ydacThe B 3acenaHusx LleHTpanbHOIl 3KCHEPTHO-MPOBEPOUYHON KOMHUCCUU
npu ®enepanbHoM apxuBHOM areHTcTBe, JIIK apxuBHOTrO yupexaeHus.



HacToswmero Ilomoxenus.

6.2. KommiekToBanue ApxXuBa LIKOJIBI JOKYMEHTaMH, 00Pa30BaBIIMMUCS B JCSITEIHHOCTH
IIKOJIBI.

6.3. Yuer 10OKyMEHTOB, HAXOAAIUXCS Ha XPAaHEHUH B APXUBE LIKOJIBI.

6.4. Ncnonb3oBaHue JOKYMEHTOB, HaXOIALIMXCSA HA XpAaHEHUH B APXMBE LIKOJIBI.
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6.6. MeTonuyeckoe pyKOBOACTBO M KOHTPOJb 3a GOpMUpOBaHUEM U 0OpPMIICHUEM Jel B
CTPYKTYPHBIX MOJIpa3iesIieHUsIX OpraHu3allii U CBOEBPEMEHHOM niepeauei ux B ApXHB IIKOJIBI.
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®enepalii ¥ APYruX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSAKOM TOCYAapCTBEHHOTO
yuera 10KyMeHToB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu.

7.4. CucreMaTusupyer M pa3MelIaeT JOKYMEHTbI, IOCTYNAIINE HA XpaHEHHE B ApXUB
IIKOJIbI, 00pa30BaBIIUECS B XOJ€ OCYILECTBICHUS JIEATEIbHOCTH IIKOJIBI.

7.5. Ocy1ecTBIsSeT NOATOTOBKY U IIPEICTABIISIET:
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JUYHOMY COCTaBY, a TaK)K€ aKThl O BBIICJICHUM K YHHUTOXXEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJISKALINX XPAaHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHUAX
apXUBHBIX JOKYMEHTOB;
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MOBPEXACHUSX aPXUBHBIX JTOKYMEHTOB;
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BpeMeHHBIX (cBbIIe 10 JI€T) CPOKOB XpaHEHHUs, B TOM UYHUCIIE ONHUCH 1€ M0 JIUYHOMY COCTaBy,
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HIOJTHOMOYUSIMH.
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