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00padoTKu nepcoHaJbHbIX AaHHBIX MBOY KCOLI Ne 19
1. O6ume noJiokeHust

1.1. Hacrosmias noautrka o6paboTku nmepcoHanbubix qaHHeix MBOY KCOII Ne 19 (manee
— Ilonmutrka) onpenenseT nenu o0pabOTKH MEPCOHATBHBIX JIAHHBIX, KATETOPUU H MEPEUCHb
o0OpabaThIBaeMbIX MEPCOHANBHBIX IAHHBIX, KATErOPUU CYOBEKTOB, MEPCOHAIBHBIC IAHHbBIC
KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKM WX OOpabOTKM H XpaHEHHs, IOPII0K
YHUUYTOXKEHUSI TMEPCOHAIBbHBIX JAaHHBIX IMPH JOCTIKEHUU Lened ux oOpaboTKu WM Mpu
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHUit B MBOY KCOII Ne 19 (nanee — IlIkoma).

1.2. JlokanbHBIE HOPMATHUBHBIE aKThl M MHBIE JOKYMEHTHI, PETIaMEHTHPYIONe 00padoTKy
nepcoHaIbHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. Me#ictBue IlomuTuku pacrpocTpaHsieTcs Ha MepcoHaTbHBbIE AaHHbIE, KoTophie llkona
o0pabaTbIBaeT ¢ MCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALIUY.

1.4. B [lonuTtuke UCMONB3YIOTCS CIEAYIOIINE MTOHSATHS:

e TEpPCOHANBHBIC JaHHBIC — JTF00ast HH(OpMAIIKs, OTHOCSINASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usudeckoMy Jnuny (cyObekTy
NIePCOHATIbHBIX TAHHBIX);

e TEpCOHANBHBIC JAaHHBIC, pPa3pelIeHHbIE CYOBEKTOM IEPCOHANBHBIX JaHHBIX JUIS
pacrpocTpaHeHus, — MEPCOHATBHBIC JTaHHBIC, TOCTYI HEOTPAHUUCHHOTO KpyTa JIUI]
K KOTOPBIM TIPEIOCTAaBICH CYOBEKTOM II€PCOHANBHBIX JaHHBIX ITyTEeM Jadu
coriacus Ha 00pabOTKy NEepCOHANBHBIX JaHHBIX, Ppa3pEIICHHBIX CYOBEKTOM
NEpCOHANIBHBIX JaHHBIX MJIS PaclpoCTpaHEHHs B TOPSIKE, MPEIYCMOTPEHHOM
denepanbabM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp TMEPCOHANBHBIX HaHHBIX (omepatop) — Illkoma — ropumuyeckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JIPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCyLIECTBIISIIOIIEE 00pabOTKY MEpCOHANBHBIX JaHHBIX, ONpEACIAIoNIee IIeIH
00paboTKK MEePCOHATBHBIX JTAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJICKAIINX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAECMbIE C IEPCOHATBHBIMY TAaHHBIMH;

e 00paboTKa MEepPCOHANBHBIX JAaHHBIX — JeicTBHE (Omepalys) WIH COBOKYITHOCTh
JeiicTBui (omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJBb30BaHHEM U 0Oe3
UCIIONIb30BAHUSI  CPEACTB  aBTOMATM3allMM,  BKJIOYas  cOOp,  3aluCh,
CHCTEeMaTH3allMI0, HAKOIUICHHEe, XpaHeHHe, yTouHeHne (0OHOBIICHHE, U3MEHEHHE),
U3BJICYCHUE, HCIIOJIb30BaHUE, Tmepenady (pachpocTpaHeHUe, MpeoCTaBICHHE,
J0CTYII), 00e31MYrBaHue, OJOKMPOBAHUE, yIAJICHUE, YHHUTOKCHNUE,;

e aBTOMAaTU3MpOBaHHas 00paboTKa TEepCOHANBHBIX JaHHBIX —  00paboTka
NIePCOHATIBHBIX JIAHHBIX C TOMOIIBIO CPEICTB BHIYMCIUTEIBHON TEXHHUKH;




e pacIpoCTpaHEHHE IEPCOHANBHBIX JAHHBIX — JICHCTBHs, HAaIlpaBJICHHBIE Ha
PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HANPaBICHHBIC HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpameHre 0O0pabOoTKU
IIEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHUEM CIIydYaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX IaHHBIX);

e YHUYTOXXCHHE IIEPCOHANBHBIX JaHHBIX — JCHCTBHUS, B PE3yabTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MO>KHBIM BOCCTAaHOBUTH COJIEP’KAHHE MEPCOHANBHBIX JAaHHBIX B
MH()OPMAIMOHHOI CUCTEMe IEePCOHAIBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH MEPCOHATBHBIX JaHHBIX,

o 00e3MMYMBaHNE NEPCOHATBHBIX JAAaHHBIX — JEHCTBUS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HMCIOJIb30BAHUS JOMOJHUTEIHHONH WH(POpPMaLUU
OIIPEJICTINTh TPHHAIICKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e uHpOpPMAIIMOHHAs  CHCTEMa  IEPCOHAIBHBIX  JAaHHBIX —  COBOKYITHOCTh
coJepKammxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX W 00ECIEYHMBAIONINX HX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs TIepeladya MEepPCOHAIBHBIX JaHHBIX — Iepegada IMepPCOHAIBHBIX
JaHHBIX ~HA TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYAAapcTBA OpraHy  BJIACTH
MHOCTPAHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMIy  HJIH
MHOCTPaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIUMAIBHOCTh IMEPCOHAJIBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEPCOHANBHBIC JaHHBIE M HE Tepe/laBaTh UX TPETbUM JMLaM 0e3 cCOoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObGecrneunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COJACPXKAIMUMU WX
MepCOHANbHBIE IaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3psicHATh CyOBEKTaM TEPCOHAIBHBIX MaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOpPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TaHHBIE.

1.5.4. bnokupoBaTe WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHaNbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WIJIM OOE3JIMUNUThH MEPCOHATIBHBIE JaHHbBIE 00
o0ecrevynTh MpekpalieHne o0padoTKN U YHUUTOKEHUE MM 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHANBHBIX ITAHHBIX WM OOECIEYUTh MpeKpalleHue
00pabOTKM TEPCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
cormacust Ha OOpabOTKy ero MepCcOHAJIbHBIX MHAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WM MOPYYUTEIEM IO KOTOPOMY
ABISICTCSA CYOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay lllkomoit u
CYOBEKTOM IEPCOHABHBIX JAHHBIX.



1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M MPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CaMOCTOATENIBHO OINpEeNeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 0OecTrieueHus BBIMOIHEHUS! 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJATEIILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MepCcOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HX
corjacusi B CiIydasx, peyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’beKTOB IECPpCOHAJIbHBIX OAHHBIX TPETbHUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEPCOHANBbHBIX JAHHBIX APYroMy JHIy C COrjacus cyObeKTa
MEPCOHATBHBIX JAaHHBIX, €CIUM HHOE HE TNPEAYCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAaHHMHM 3aKJII0YaeMOTr0 C 3THM JMLOM jaoroBopa. Jlumo, ocymectBistoniee o0paboTKy
MEPCOHATBHBIX JAHHBIX 10 Topy4eHuto 11Ikoiel, 00s13aHO cOOMIOAATh MPUHIIMITEI U MIPABHJIA
00pa0OTKM  NEepCOHANbHBIX  JaHHBIX,  HPEIYCMOTPEHHblE  3aKOHOM,  COOJIOAATh
KOH(QHUIECHIIMATBHOCTh  MEPCOHATBHBIX JAaHHBIX, NPUHUMATh HEOOXOIUMBIE  MEpHI,
HalpaBJICHHbIC Ha 00ECIICUCHNE BBITIOIHEHHS 00S3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEpIICHHOJETHHE Y4Yall[Mecs, POAUTEIU HECOBEPIICHHOIETHUX
YUaIIUXCs, MHbIE CYOBEKTHI IMEPCOHATBHBIX JaHHBIX (anee - CyOBEKThI MEPCOHATBHBIX
JTAHHBIX) 00sI3aHBI:

1.71. B cnyyasx, MpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasnsaTh [lkome
JOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. I1pu u3MeHeHUN NEePCOHANbHBIX JAAHHBIX, OOHAPY)KEHUHU OIIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTENbHO coo0maTs 00 atoM Ilkoe.

1.8. CyOBeKThI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tonmyuars mH(DOpMAIIKIO, KAaCAIONIYIOCS OOpPaOOTKH CBOUX IEPCOHATBHBIX JIaHHBIX,
KpOMe CiTy4daeB, KOT/ia TaKO# JIOCTYI OrpaHuueH (peneparbHbIMU 3aKOHAMH.

1.8.2. TpeGoBath oT IlIKONBI yTOYHUTH TMEpPCOHATBHBIC HaHHBIC, OJOKHPOBATH WX WA
YHUUTOXKUTH, €CIM TIEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMHU WJIM HE SABIIIOTCS HEOOXOAMMBIMH IS 3asBJICHHON
e 00paboTKH.

1.8.3. /[lomomHUTh TNEpCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHEM,
BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBarp neiictBust win Oe3neiictBue IlIkosbl B yIOJIHOMOYEHHOM OpraHe IO
3aIIMTe MPaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX WIH B Cy/I€OHOM MOPSIKE.



2. HpaBOBble OCHOBAaHHUSA 06p360TKI/I NMEPCOHAJIBHBIX TAaHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHANBbHBIX NaHHBIX B lllkone sBisroTCS
yCTaB U HOPMAaTHBHBIC IIPABOBBIC aKThI, Ul HCIIOJHEHUS KOTOPBIX U B COOTBETCTBHM C
koTopbiMH LlIkoma ocymecTBisieT 00paboTKy NepCOHATBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIC IPABOBBIC AaKThI, COACPIKAIIUE HOPMBI
TPYIIOBOTO IpaBa,;

e BIOo/UKETHRIN KONEKC,

e Haorossiil konekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIA KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBHIC AKTHI,

e CONMAJIbHOE, TICHCHOHHOE MW  CTPaxOBOE 3aKOHOAATENbCTBO  Poccuiickoi
®denepauuy;

e 3aKOHOJIATEILCTBO B cdepe OE30MacHOCTH, B TOM YHCIE aHTHTEPPOPHUCTUUYECKON
3aIIHIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKM NepCOHANBHBIX MaHHbIX B Illkonme Taxxke
SIBJIIOTCS  JIOTOBOPBI ¢ (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacus, JIOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYalUXCH,
corylactsi Ha 00paboOTKy MEePCOHATIBHBIX JAHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH U NepevyeHb, KaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHBIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH HX
00paboTKU U XpaHeHM s, OPSI0K YHUUTOKEHH S NePCOHAIbHBIX JAHHBIX

1. Hean o0padoTKku: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPaMMaM HAYAJIBHOI'0 00111ero, 0OCHOBHOI0 0011[er0 U CpeIHero
o01ero oopasoBaHms, J0NOJTHUTEJbHBIM 0011€00pa30BaTe/IbLHBIM IPOrPaMMaM

Kareropun [lepconanibHbIE JaHHBIE CrenuanbHbIE

TAQHHBIX JTAHHBIE

[Tepeuenn e (bamwust, UMs1, OTYECTBO; CBenieHUs 0 COCTOSIHUU
JTAaHHBIX e TIOX, 310pOBbBS

e TPaXJIAHCTBO;

e JIaTa ¥ MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e [aCHOPTHBIC JAHHBIC;

e QJIpeC PETHCTPAIUH 110 MECTY
JKUTEILCTBA;

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTaKTHBIE JaHHEIEC,

e HWHIUBHIYaIbHBIA HOMED
HAJIOTOILIATEbIINKA,

e CTpPaxoOBOH HOMEpP WHJIUBUIYaTHLHOTO
auresoro cuera (CHUJIC);

e CBEJIEHUS 00 YCIIeBaeMOCTH




00y4aroIerocs u pyrue CBeJCHMU,
oOpa3yomuecs B polecce
peanuzanuu 00pazoBaTenbHON
POrpamMMmBl;

e UHBIC IEPCOHAIBHBIC JTAHHBIE,
npeaocTaBisgeMble GU3NIECKUMU
JULaMH, HEOOXOAUMBIE IS
3aKJIFOUCHHS ¥ UCTIOJHEHHUS
JIOTOBOPOB, UCTIOJIHEHHSI HOPM
3aKOHOJIATENBCTBA B cepe
oOpazoBaHus

Kareropun OOyuaroruecs, UX POAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e [IOJIyuY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHANIBHBIX JaHHbIX;
e BHECCHMS IIEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPBI U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKObI.
Cpokn B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON MPOrpaMMBbl
00paboTKu
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM CO/iepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsinox B cootBercTBuU ¢ [TopsiakoM YyHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [I[K0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MNEPCOHATTBbHBIX JaHHBIX

2. lleab 00pabdoOTKHU: BHINMOJTHeHUs] (PYHKIUI U TIOJTHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasIbHBIE JAaHHBIE Creuunansusle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE
[Tepeuenn e (hamwust, UMs1, OTYECTBO; Caenenus o N3o0paxkenue Ha
JAHHBIX e TIOT, COCTOSIHUH ¢doto u
e TPAXKIAHCTBO; 310pOBbS BHJICO3AINCH,

JlaTa ¥ MECTO POXKICHUS,
uzobpaxenue (pororpadus);
NacIOPTHHIC TaHHBIE;

aJipec perucTpamuy 1o
MECTY )KHUTEIbCTBA,

anpec (pakTuIecKoro
MPOKUBAHUA,

KOHTAKTHBIC JJaHHEBIC;

MOJIYYEHHBIX C
Kamep HaOI0IeHUS




e WHJIUBHIYAJILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxOBOW HOMED
WHIUBUAYATBHOTO
aurnesoro cuera (CHUJIC);

e cBeneHHus 00 00pa3oBaHUH,
KBaTM(UKAITIH,
npodeccroHaIbHOM
MIOATOTOBKE U TOBBIIIEHUH
KBaTA(pHUKAIIH;

e CeMeiHOe MOJI0KEHuE,
HaJIM4ue JeTEH,
POJICTBEHHBIE CBA3H,

e CBEJECHUS O TPYAOBOI
NeSITeIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakJICHUN U (HIIH)
JTUCITUTUTAHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTPAIIUU
Opaka,

e CBEJICHHS O BOMHCKOM yYETE;

e CBeICHUS 00 UHBATUAHOCTH,

e CBEAEHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MIpeIbIAYIIero MecTa
paboTHI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TIPEOCTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTen)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHM IIEPCOHAIBHBIX JAHHBIX B KYPHAJIBI, PEECTPBI U
nH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1Ikob1
Cpoku B teuenwne cpoka neiCTBUS TPYAOBOTO N0TOBOpa. [l KaHIUAATOB — B
00paboTKu TEUEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHUS KaHIUIATypPhl 1

3aKJIIOYEHUS TPYIOBOTO JOTOBOpa




Cpoxu

B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT

XpaHeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIePKATCS IMePCOHATBHBIC JAHHBIE, B TOM
quClie B COCTAaBE JUYHBIX 1ei — 50 jer

[Topsimok B cootBercTBuU ¢ [TopsSaKOM YHHUTOXKEHHUS U 00C3TUIHBAHHS

YHHUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [1IKOIJIBI B 3aBUCUMOCTH OT THUTIA HOCHUTEIS

MEPCOHATTBHBIX JaHHBIX

3. Hesb 00padoTKU: peaju3anus rpakIaHCKO-NIPaABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOJI0NIPUOOpeTaTEeIeM WIN MoJIydyaTesieM KOTopbix sBisiercs Lllkona

Kareropuun IlepcoHanbHbIE NaHHBIE
JAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JAHHBIX e [IaCHOPTHBIEC JaHHBIE;
e ajapec peructpaiiuy U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIEC JaHHBIE;
e HMHAMBHYaJIbHBIM HOMEP HAJIOIOILIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl;
e MHBIE IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JAUIaMH, HE0OXOUMBIE IS 3aKJIIOUEHUS U UCTIOJIHEHUSI
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasE 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe:
e TIOJIyuY€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECECHMS NIEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI M IOKyMEHTHI 11Ikosb1
Cpoku B teuenue cpoka, He0OXOIMMOTO JIJIs1 CTIOIHEHUS 3aKIFOUEHHOTO 10r0BOpa
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATTBbHBIX JaHHBIX

4. Ilesan» 06pad
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Kareropun
JTAHHBIX

HCpCOHaJ'IBHBIC JaHHBIC

[Tepeuenn

e (bamwust, UMs1, OTYECTBO;




JaHHBIX e [IAaCIIOPTHLIC JTaHHBIC,
e ajnpec peructpaiuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocerurenu konbl

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKa u 6€3 cpeACTB aBTOMATH3aIlUH, B TOM
o0paboTku qHCIe:

e TIOJyY€HHE MEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU dopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkoItb!

Cpoku B Tedenue neprojia HaXOXkKACHHs OCETUTEN Ha TeppuTopun LIIkosbl
o0paboTku

Cpoxku B Tedenue cpoka, yCTAaHOBJIICHHOTO HOMEHKJIATYPOM Je71 B 3aBUCHMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHATIBHBIC JJAHHBIC, B TOM

yrcne MUHUMYM 30 JHEW B OTHOIICHHUH 3amucel KaMep BUI€OHAOTI0ICHUS

HOprI[OK B cooTBercTBHU C HOprI[KOM YHUUTOXCHUS U 00e3THYnBaHNs
YHHUYTOKCHUA | ICPCOHATIBHBIX JAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEII
MEPCOHATIBHBIX TAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Hxoma ocymiecTBIsieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHUE, XpaHEHHe,
yrouHeHue  (OOHOBJEHHE, W3MEHEHHE), W3BJCYEHHE, HCIOJNb30BaHUE, Iepeaady
(pactipocTpaneH#ue, MPEAOCTaBICHHE, TOCTYI), 003 INYMBaHNE, OJIOKUPOBAHHE, yIAICHHE U
YHUUYTOKEHHE TIEPCOHANIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'[I)HBIX JAHHBIX U JIOKAJIbHBIMU HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJ'II)I.

4.2. Bce nepconanbHble qannble LlIkona momydaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
Cllydasx, Korjaa cyObeKT MepcoHalbHBIX JAHHBIX HECOBEPIIEHHOJIETHHH, — OT €ro poauTenei
(3aKOHHBIX TIpeCTaBUTEICH).

4.3. Tlonmyyenne o o0OpabOTKY TMEPCOHATBHBIX JAHHBIX, PA3PELICHHbIX CYOBEKTOM
MEPCOHATBHBIX MAaHHBIX ISl pacrnpoctpaHeHus, lllkoma ocymecTBisieT ¢ coONrOIeHUEM
3allpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIE TaHHbIE:

e 0€3 HCITOJIB30BAHMSI CPECTB aBTOMATH3AIUH,

e C WCIOJH30BAaHUEM CPEACTB aBTOMATH3AIMHM B MporpamMMax U MH(POPMAIMOHHBIX
cucremax: «1C: 3aprmmata u kaape», «1C: bubmuorexka», «IIEeKTPOHHBIN
THEBHUKY, «[Ipoxo u mutanuey.




XpaHeHue NepCOHAbHBIX JAHHbIX:

45.1. Illkona XpaHUT NEPCOHAIbHBIC NaHHbIE B TEUEHHE CPOKa, HEOOXOIMMOTO JUIS
JOCTHIKEHUS Lienel uX oOpaboTKH, a JOKYMEHTHI, COJIepKalllue epCOHAIbHbIC JTaHHbIE, — B
TEYEHHUE CPOKAa XpaHEHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKJIATYpOH JIeN, C Y4ETOM
apXMBHBIX CPOKOB XPaHEHMS.

4.5.2. TlepconanbHble JNaHHbIC, 3a()UKCUPOBAHHBIC Ha OYMa)KHBIX HOCUTEIISAX, XPAHATCS B
3anmupaeMbIX mKadax Ju0o0 B 3aIMpaeMbIX MOMEIIECHHAX, JOCTYI K KOTOPBIM OTPaHUYEH.

45.3. [IlepcoHanmpHble JaHHBIC, oOOpabaTbiBaéMble C  HCIOJB30BAHHUEM  CPEACTB
ABTOMATH3AIMK, XPaHATCS B TAKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOYUTH
HETPAaBOMEPHBIN WK CIy4YalHBINA TOCTYIl K HUM, YHUYTOXKEHHUE, H3MCHEHHUE, OJIOKMPOBAHUE,
KOIMPOBAHUE, TPEIOCTABICHNIE, PACIPOCTPAHCHHE MMEPCOHAIBHBIX JIAHHBIX, a TAK)KEe WHBIC
HEIPaBOMEPHBIC JICUCTBHS B OTHOIICHUH ITEPCOHAIBHBIX JaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00Pa0OTKY MEePCOHANBHBIX AaHHBIX B IIIKoie, mpekpalamT ux
00pabaTbIBaTh B CIEAYIOMINX CITydasx:

e JIOCTUTHYTHI LIeJ1 00pabOTKH NEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBUS COTjacusi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHAIBHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaya nepcoOHaIbHBIX JaHHBIX!
4.7.1. llkona obecrieynBaeT KOHPHUACHIIUATHHOCTh EPCOHANBHBIX JAHHBIX.
4.7.2. llkona nepenaeT NepcoHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIOIIUX CIydasax:

e CyOBEKT MepCOHANBHBIX JAaHHBIX JaJl COTJacue Ha repegady CBOMX JaHHBIX;
e TMepenarh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA
B PaMKaX YCTaHOBJIEHHON IIPOLEAYPHI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JAHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HUCIIPpaBJICHUE, YIAJCHUEC U YHUUTOKCHUEC NMEPCOHAIBHBLIX JAaHHBIX,
OTBETHI Ha 3alIPOCLI Cyﬁ'beKTOB NMEePCOHATBHBIX JAHHBIX

51. B cjIydac mNpCIOCTaBIICHUA CY6’LCKTOM NEpCOHANIBHBIX HNAaHHBIX, €TI0 3aKOHHbLIM
MMpeaACTaBUTCIIEM q)aKTOB O HCIOJHBIX, YCTAapCBIIHNX, HCAOCTOBCPHBIX HWJIHW HC3aKOHHO
MOJIYUYCHHBIX TICPCOHAJIBHBIX HOAHHBIX IIxoma AKTYaJIM3UpPYCT, HCHPABJIACT, 6n0KpreT,
YAQATACT WA YHUYTOXKACT UX U YBCAOMIIACT O CBOUX JIGfICTBHHX cy61)eKTa NEPCOHAIIBHBIX
JaHHBbIX.

5.2. Ilpu nmoctrmxeHny 1esei 00pabOTKH TEPCOHANBHBIX JTaHHBIX, a TAaKXKe B ClTydae OT3bIBa
CyObEKTOM TMEpCOHAJBHBIX JAaHHBIX corjacus Ha O0OpabOTKYy IEepPCOHATBHBIX JaHHBIX
MepCOHANbHBIE IaHHbIE MOAJIEKAT YHUUTOKEHHUIO, €CII NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOpOHOM, momydateneMm (BbIromonpuoOperareneM) MO KOTOPOMY SIBJISIETCS CYOBEKT
NEPCOHATIbHBIX JAHHBIX.



5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkAallUX MEePCOHAJIbHBIC JaHHBIC,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOpSIIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS 1EPCOHATIBHBIX
naHHbIX [IIkoibl B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MEeJIbYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Tlo 3ampocy CyObeKTa MEPCOHANBHBIX JAHHBIX HJIM €r0 3aKOHHOTO IMPEICTABUTEIS
[Ikona coobmraer emy uH(popmanuo 006 00pabOTKe MEPCOHATBHBIX MAHHBIX CyOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.



